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ROLE PROFILE

Post:			Member of the Audit and Risk Assurance Committee (ARAC)

Tenure:		2 years

Commitment:	Minimum of 4 meetings per year, with additional meetings as required

Fees:			Member £273 per meeting (inc. preparation, report writing, etc)
			

Introduction:  
The Commissioner for Survivors of Institutional Childhood Abuse (COSICA) was established under legislation, The Historical Institutional Abuse NI Act 2019 (HIANI) (‘the Act’) which received Royal Assent on 5 November 2019. The principal aim of the Commissioner in exercising functions under the Act is to promote the interests of any person who suffered abuse while a child and while a resident in an institution at some time between 1922 and 1995 (both inclusive).  

The Act designates the COSICA office holder as a corporation sole, personally responsible for safeguarding the public funds for which they have charge;

· For ensuring propriety and regularity in the handling of those public funds; and
· For the day-to-day operations and management of staff and resources.

The duties of the Accounting Officer are specified in the COSICA Management Statement and Financial Memorandum.

It is difficult for the Accounting Officer as an individual to gain assurance of the detail of how COSICA is conducting its business and the risks and controls therein.  Therefore, in order to comply with best practice, the Audit and Risk Assurance Committee is being established to support the Accounting Officer in monitoring the corporate governance, risk management and control systems within COSICA.







Responsibilities of Members:  Members should attend meetings as appropriate and operate within the Terms of Reference of the Audit and Risk Assurance Committee.

Duties of Members

1.	Internal Control and Risk Management:  Members of the Committee shall review the establishment and maintenance of an effective system of internal control and risk management.  In particular, the Committee will review the adequacy of:
· All risk and control-related disclosure statements, together with any accompanying Internal Audit statement, prior to endorsement by the Commissioner;
· The structures, processes and responsibilities for identifying and managing key risks facing the organisation;
· The policies for ensuring that there is compliance with relevant regulatory, legal and code of conduct requirements;
· The operational effectiveness of policies and procedures; and
· The policies and procedures related to fraud prevention.

2.	Internal Audit
· To review the internal audit programme, consider the major findings of internal audit investigations (and management’s response), and ensure co-ordination between the Internal and External Auditors; and
· To ensure that the Internal Audit function is adequately resourced and has appropriate standing within the organisation.

3.	External Audit
· Discuss with the External Auditor, before the audit commences, the nature and scope of the audit, and ensure co-ordination as appropriate; and
· Review External Audit reports, including value for money reports and annual audit letters, together with the management response.

4.	Financial Reporting:  Review the annual financial statements before submission to the Commissioner, focusing particularly on:
· Changes in, and compliance with, accounting policies and practices;
· Major judgmental areas; and
· Significant adjustments resulting from the audit.





5.	Other Duties:  Members will be expected to conduct her/himself in accordance with Section 75 of the Northern Ireland Act 1998 to promote equality of opportunity between:-
· Persons of different religious belief, political opinion, racial group, age, marital status and sexual orientation;
· Men and women generally;
· Persons with a disability and persons without; and
· Persons with dependants and persons without.


The above is given as a broad range of duties and is not intended to be a complete description of all tasks. It is important to note that the responsibilities may change to meet the evolving needs of COSICA.






















PERSON SPECIFICATION


Candidates must demonstrate the following essential criteria:

1	At least 3 years’ experience in financial management and a working knowledge of accounting standards and how to apply them in a public sector organisation.

2	At least three years’ experience as Member of an audit committee or executive management, preferably in the public sector.   

3         An accounting/auditing qualification or equivalent.
 

General Note:  Applicants should demonstrate in their application form how they meet  the criteria outlined above.  Clear evidence should be provided of all the elements of each criterion in the application form giving specific length of experience, examples and dates.  The selection panel will not make assumptions from the title of an applicant’s post or the nature of the organisation as to the skills and experience gained.  If an applicant does not provide sufficient detail, including the appropriate dates, in their application form against each individual criterion as stated, the Selection Panel will reject the application.


RECRUITMENT AND SELECTION PROCESS

How to Apply

If you would like to be considered for this role, please forward your CV and Cover Letter to lauren.farrell@thinkpeople.co.uk , no later than 5pm on 15th June 2023. 

Late applications will not be considered.

Timetable
The anticipated timetable is as follows:
· Advertisement: 18th May 2023 
· Closing Date: 15th June 2023 
· Shortlisting: W/C 19th June 2023 
· Interviews: W/C 3rd July 2023

Please note that these timeframes are indicative and subject to change.

For more information regarding COSICA can be gained by visiting www.cosica-ni.org, a copy of the recruitment and selection policy is also available on request.


ADDITIONAL INFORMATION

COSICA is committed to equality and will comply with the Section 75 of the Northern Ireland Act (1998) statutory duties which requires designated public authorities to have due regard to the need to promote equality of opportunity in relation to the nine equality categories and to have regard to the desirability of promoting good relations between persons of different religious belief; political opinion; and racial group. The Disability Discrimination Act (1995) Section 49A requires designated public authorities to have due regard to the need to promote positive attitudes towards disabled persons, and to the need to encourage participation by disabled persons in public life. This is not an exhaustive list of duties and requirements. The nature of the organisation is such that it must respond to the dynamic environment in which it operates and the nature of duties, tasks, knowledge, and skills required for this post will evolve and change in time. The job holder is expected to adapt to these changes and develop the role as a result.

COSICA is an Equal Opportunities Employer. All offers of employment will be made on merit in terms of relevant experience, abilities, and qualifications as applicable.
         










The Commissioner for Survivors of Institutional Childhood Abuse is an Equal Opportunities employer and welcomes applications from all suitably qualified applicants regardless of religious belief, political opinion, racial group, gender, age, marital status, sexual orientation and whether or not they possess a disability or have or do not have dependants. 
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